
Use Drive for Desktop

How is Drive For Desktop different from the older Google Drive app?

Drive File Stream (New) Google Drive Sync (old)

Stores files only on Google Drive; they don’t take space on your computer unless you specifically 
set them to.

Stores files on both your computer and your Google Drive (always 
take space)

Compatible with Team Drives Not compatible with Team Drives

Can’t share directly from files on your computer Can share directly from files on your computer

Is represented as a separate drive letter on Windows Is represented as a folder on Windows

Files are removed from your computer when you uninstall. Files remain on your computer when you uninstall

Windows

First Time Setup

Drive For Desktop will not automatically start up after you install it.  You need to start it and sign in.  

 

Find Drive For Desktop in your start menu.

You’ll be asked to sign in to your Google account.  Use your CNU E-mail and password.

blocked URL

Once you’ve signed in, you will have to give Drive For Desktop permission to manage your account.  Click Allow.

blocked URL

https://lh5.googleusercontent.com/hduigPstP9DcIxUbdWIGpaKeq4V66hiQgPH-CRaSfMpzeFbBjWIuIlvLUUh0SLGGh6wTvQD6FPLFJyCSdhZd5uJQCXWM-BwRceLevkHfeGHiKsdb9RU2UqeasE4DLG7_JgGEunK7
https://lh4.googleusercontent.com/vmEPXfMlQlzT9YndDL6ubP0fLNEMyjLsS2cCuYh4GDUcyV7aKiYVFKf8IZ65mQaP1iuhxwe9avMitbl0zlmBvPKgHt6QSZGeT1KlfoXG4H8h-v6PT3Q1__su_7yY3y1k5LsqDstS


Once you do that, the setup is complete and your Google Drive files will be accessible through Windows explorer.

 

Using Drive for Desktop

Drive For Desktop is a bit different from previous versions of Google Drive.  Instead of being a folder on your computer, it’s represented as a separate drive 
(with G: as the default letter).

blocked URL

When you click on the drive, you’ll see both your drive (called “My Drive”) and any team drives you have.

blocked URL

You can browse the folders, open documents and create/edit files just as if they were on your computer.

Making Files/Folders Available Offline

Unlike in the old Google Drive app, files are not stored on your computer by default.  This means that you cannot access them unless you have an active 
internet connection.   Files and folders in this state are depicted with a cloud icon.

blocked URL

If you want to make a file or folder available when you’re disconnected from Drive, you simply need to right-click the file/folder and choose Available Offline 
from the Drive File Stream menu.

blocked URL

Before you are able to access the files offline, you’ll have to wait for it to sync.  You’ll know it’s done when a green checkmark icon appears.

blocked URL

 

Please note that if you switch Drive accounts or uninstall Drive For Desktop, your files will all be removed from your computer, including the ones that you 
have chosen to make available offline.

Mac OS

Using Drive For Desktop

Drive For Desktop is different from previous versions of the Google Drive app.  It is listed as an attached device in Finder and on your desktop.

blocked URLblocked URL

When you click on the drive, you’ll see both your drive (called My Drive) and any team drives you have.  

blocked URL

You can browse these folders, open documents, and create/edit files just as if they were on your computer.

Making Files/Folders Available Offline

https://lh4.googleusercontent.com/Qv4m60cFS_joPKgCYqA6ddAtNLC3RiXKSxvuAamNCmHUeCSOBkmocjJmmk1prsSLHDC5rnJVWpyzYBFaZ9b1o8ByWMTC0NCsVWMYHCRlLWHpObWebNg2AWaN186xhJ1AJeIX_7oO
https://lh6.googleusercontent.com/T7A1zwDkdpQo9KvJXTO0EbqUCpnI8mAM3jFU1znU0aK4lEo6xDS6cQ_NZALkjKCxRzLrUIjXWXgaWhVBWaS7Zup9u01NjicFlC7wJ3qERzqcV3QcsQLGmxTlDpnkKqXoW1dIJeBk
https://lh6.googleusercontent.com/UiyPGZYZ3V-ZfvwU_K1DvtqtuI0LdVoVhwYdDwYCnVBh_-hEzAjo7qwp969GyIO0W-q3imOof8MuHCxFtyLvnlwF_NW9yVmvDyZpQBkHtut-24U802LYHc_-66cxKuRaJ57Sa9Gi
https://lh3.googleusercontent.com/fwHnAKgrnPar-ADdogyLrqpyakxAu702w_mz6AjjSeBwkDsDrgKlKAPNei-t8SCT-5OvlkdFPxiABymYbBPKA2ntZKcOPWKCrl6Akxnc2S5k4JdgizdDOBLQlEhEnOLoqG_svfQd
https://lh5.googleusercontent.com/IbBUevykjTRX6q4wJ6B5lu_KO73c7UVlOSTk3LuTE9w-V1-BjzM6l_yU41MfUDdqsodN7NH-un6MtwZOykwf3p_Upmgpkeaox6imXTwj3EePx6PhqmFKkHYxEWpmx55vYGToOyGe
https://lh5.googleusercontent.com/Tl94nNt2YyS1HaSAlhNp-_oG2fWJcJnYVOgwlO0Vx0Sf0bmFjp5ZT-ljWGGFLMN7C164rNhKOo5hf-sRXPCi03A17m38A8rzmFs96QXaGlZURhA5pbVR1V3UoEhXCVtS0MdZt-A7
https://lh4.googleusercontent.com/MVFiZovsI52e0MLoRakiarYWnRmdKvhfOrfgvJkbmbv6PVoiZxOQRlR-dGI9vtGqfTnu9UzuA9SgyE9kN1CQroncMr3UoxkXXFFgx_jnu0cXPRzo6rz4TB9oOJc4lDhDA9rPbnLN
https://lh5.googleusercontent.com/YMAU1z3HuELFWjlxhn3VQ5QQL8TgORoOgV2YUPSBrS78tYtq9gu9j5WctQtgLzXm0PBh-i0GGB-58-PQNJL_87X5SHbizNpx_GVBpar9cOvls40x8JuYW5v7HEmfNJSRlvqTAoNN


Unlike in the old Google Drive app, files are not stored on your computer by default.  This means that you cannot access them unless you have an active 
internet connection.  Items in this state are represented by a cloud icon.

blocked URL

To make a file or folder available when you aren’t connected, hold the Control key and click on the file/folder you’d like to make available.  Then, from the 
Drive  menu, choose Available Offline.

blocked URL

Before you’re able to access the files offline, you’ll have to wait for it to sync.  You’ll know it’s done when the Drive icon on the right side of your menu bar 
stops moving.

blocked URL

https://lh4.googleusercontent.com/DvtZYrhYGw_cER-pEENxcfLCqNTulMQXfBz3THpQYnTErfu_ckKktQSx3KdwOL70tmWsDWqDraWDcvOfxRjQ8RYN601XEKwCXQygarX2ZrlZqCnbZN1qeztTHUR-u547QNKBNbff
https://lh3.googleusercontent.com/h-rEapLwUUwk7xsmEz9gfsJMU4Ws5wZgRvrR3dQXMzQg2-OVfO43PTwlBhAzm9PQEBxyydpWOHEnEaJQxZw07D9GOexl4SFoAP4FcaW-_AzFInd4noWCDzSBJ-HuPWnB9G8AMzpJ
https://lh4.googleusercontent.com/L1skdmTYX1UAFj650-spKSx7HITI1B8UH0u0NdmN3EZFM4DhlIN7S6w43WwRmSKUvSUBkGI4Dmkqx3VU-2k_uA898s30DQlf7zqv9Swuxm4Vzwt_xoAVkHRnLlM9KiQf3QkXBmvW
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