
Download Microsoft Office / sign up for Microsoft 365
Windows

CNU provides both online and desktop versions of Office 365 for students, faculty and staff.  This allows you to use Microsoft Office from any computer 
with an internet connection, or to download and install Microsoft Office on up to 5 computers. 
To install Office 365 on a Windows computer, elect "Office 365" from the My Links area on my.cnu.edu.s

You will see a field labeled “Get Office 365 for free”.  Complete this field with your CNU email address and click the button that says “Get started”.

https://www.microsoft.com/en-us/education/products/office


You will be brought to a window asking you whether you are a student or a teacher. Select the option that is relevant to you (staff can click “I’m a teacher”).

blocked URL

If you’ve logged into Office 365 with your CNU credentials before, a window should change to confirm that you have an existing Office365 account under 
those credentials. Select “Sign in” and sign in using the resulting screen.

blocked URL

blocked URL

you may see an additional confirmation that your account includes licensure for Office 365 Education. Select “Ok, got it” to continue.

blocked URL

If you have never logged in at Office 365 before, you’ll see a screen that says “Almost there” After logging in. Select “Start”, and you should see a window 
that allows you to invite additional people with CNU credentials to join (This part can be easily skipped by clicking ‘Skip’.)

blocked URL

blocked URL

You should now be on the main page of Office 365. Click on “Install Office 2016” to install MS Office on your computer.

blocked URL

The setup program will download to your computer.  On   Firefox , you’ll have to choose to save the file.

blocked URL

Click on the download and choose to run the file.

Chrome:

https://lh6.googleusercontent.com/fSf5v6P5EczRRfd5jI5DzbmKB5_1VmObeNPWpuPhtOe4-Bw8Fz6Xg8MqZTqNGbWcB61gSw5dA7ZA7xp73dHjo1DSKS4AqEIGSjbbD5vWSp6XZ4hO4lO5_c0t1cC-2Maz6nxAVMbbjrbtcVk1uA
https://lh5.googleusercontent.com/xDn1fci6QBdwXvZkQ6hhZA3t554_1mBJcE8NAl5Vm5EEuy-2FYHHbs7aLCkA3Giac3hKecuWT-ou6Asninbp5t_cDerEY3Hjh4uZANsrlqw67BgoQPo0zB7xFejY8l8E3o_MjBhGyi3UrFdDWA
https://lh4.googleusercontent.com/b18cxi_5iGMGUBozNe-l69vRpYK3zjKJs3_JzNvPO8A5nh6ZnBz7p6TqVEY2O_CwO-jxEWLVPw4XTLtO5R3LKS-9ggLVqnM1KQNOIKFWUCYBQrase5I_ujFhauLDVWMdvpjmgmhk
https://lh5.googleusercontent.com/ZwaQNJmkeySqaH2mGam9w7_K-UO5AjkbNthf3DBzsXdBCK-AA1shIcqidJXQ6F7P_CBBNdLS5ITzhw730N-Ozw4L58ei1DwMmDe0WQqJKDaPVRXMfZTHXrBMjYGIBLZ0ISE760UXLnyxNvat5A
https://lh3.googleusercontent.com/xzrnP5aasIEz2v5RzaaFGGN1uN9NFmvqgEplsCYgdAshgd9ffHOBoUSG_ZAu7s33ZxEkEvq0BDzhWQA-jT4KY6OWey_OhWiUuJ2bMSGJqmg9bUfm9BZdQ5TMwQzjUWijo3HcYLGI
https://lh3.googleusercontent.com/RwKXtFj7bICgpwvHDa1zOn8uVKvaV7IxxqTtLxUTNu80dttHHgIVuIpAq5JF3zl0Dq3l1Vr-P463kzEHG-KOjJvjOKEtMK9UKQ5w2NKDQ1G50aYrYiUvL8Phv9pj52YlIECX2eig
https://lh3.googleusercontent.com/lF--HZwgocgNVlECT783kOsvfp1DVk2zSKvD4kSbIqrkscSBXue3804UvR6M5JQVgK7fnjFsKZszgAUTVbIJL0HA7bsDEleezy--CwNZ9AjxMpoOXbWNjUQk-ZUQHVoVwpr3QAAiESs8Rt3-uw
https://lh3.googleusercontent.com/QfZME6HpBVsHe9JQkCBtFDjGMm6JABBSDNG3HjLT6VfqA5AvGwS3ZCARj1TNqxylNct1L4RFxWeMeAql2n0wGoQml7jC9_HrkoSvM-YAlYGMe86Alv_dJIlJVHF5ZdTbykcBtSLsZVh5JZg8UQ


blocked URL

Firefox:

blocked URL

If you get a security warning, click “Run”.

blocked URL

You may also have to allow the program to make changes to your computer. (Note: if you are adding this software to a computer provided by the 
university, you may need to contact someone with administrative permissions to clear this step. If you are using your own home computer, this will not be 
the case.)

blocked URL

 

On the next screen, click “Next”

blocked URL

On the following screen, if you want to share data on your usage of Office with Microsoft, choose “Use recommended settings”.  If you don’t, choose, “No 
thanks.”.Then, click Accept.

blocked URL

You can save your documents online and save your settings by signing in to your CNU account.  To do so, click “Sign in” on the next screen.  If you don’t 
want to, click “No thanks, maybe later”.  

 blocked URL

If you choose to sign in, you should enter your CNU e-mail address in the box that pops up.

blocked URL

Enter your password in the next box.

blocked URL

Click “Next” on the next screen.

blocked URL

On the next screen, choose a background for your Office install, and click next.

blocked URL

On the following screen, you can get a tour of the features of Office 365. To view the tour, click “Take a Look”.  If you don’t want the tour, click “No, thanks.”

blocked URL

While you’re making these choices, Office will be installed.  You’ll be notified when the installation is complete.

Macs
To install Office 365 on a Mac, elect "Office 365" from the My Links area on .s my.cnu.edu

https://lh3.googleusercontent.com/4mf0Flz67s306SL9r5ziEBuRwYlfGbXQ1ZgyJiEK2rIrHaG93RPUsiJNekWM62Ww1YXrQ45BUeA261HXaavlqQtsN-AuLf1Z3XNIoIh2YZrd5G-nlks7psCt7C3atSYYegmzy1hjATOVS5xMww
https://lh6.googleusercontent.com/THyUnIcyhLg3WkdzKWc_JlQAHYsHKq27lQ0MPbhg74Ayow2FfBQoT6zfKtek8-IGX53teNoVwGOPfElCTFkR_qrk679ccz2nrlHvJpn8Zuqc-7RPKEpj2Y-y4lp4p6SAdb3XOLN1RyMn90szCg
https://lh6.googleusercontent.com/As3zfixp2-TkDPeV0oR30CBo0emxqrazJ4CKCv4pDf2uFoqa6wJJDrZkSW0gNdSNop3QtyPG-9JXYYfYeYototVeohOmogsu7CiQa3L8EC5pzgub8iE-4bmmcX9k5iTN3aRQNBnnhpD4YQK7Ig
https://lh5.googleusercontent.com/LLhuPV3yqKRCj4A2lz87gjO8D1eQFmeEDMnsuvCKbsrVR9WPaqUGT04YvPGtvP_tRTAdmXbd8SOGPnw2NEMWdxnQfwcMKiJbEv0NZHBvpg9Ef8j9lMHEE3Rjf8CdFeJiabvbPm4ZzgRzqG3HoA
https://lh4.googleusercontent.com/cIGIA-zY7Uu0zsMnTEEYNlQDc7baxRYLnrQzLZrHTZqgzM0wThB8dOcpveRYlE8qqFxgeBMl_z4ZdW5XfyzwO8Rrz_1oXIfOatDjV7sK3nYsjo9NFVMQrVg-FhNEqvnH43CtoAUJRSEcTnvl3g
https://lh6.googleusercontent.com/-4uvA1VLS57UjkSKDO7VhY1at8a4rY0M3dADGIjCyM7MeL3J3G013dcK-JVJtP9KwAATRrE6-ak5Hs1BvjsQBGj-sCQrp80uQgyMvgixFYhN71Z-G26H007deRcKf0eTJpsuVEOfPrjI7SOh3w
https://lh4.googleusercontent.com/keb6J9abxqggN9KCqMwjIeBSr07aEuQLlQDAEpgdAv6hfsvASA5l_t61daGcW91sl8AsmdlgqAalMz1t-DeNGtPSXGoNX3sY7vU34cHJ3OYz3iIzDMP-U0bdlhqjiskAFw-zcTQpZtx-KUM9sg
https://lh4.googleusercontent.com/J8_RIP1MjL-Dj2AoCRRalDlQjduMZq4vpG9dw_E1GsJ3nLGKpFEeeRVn_D1kAN7JiJsANCD_QRD3GTRFrfWiaftld2eb4_74NaQn6rim39hIUNweUTl8-kS-gqzxWNIY4hVilarzCiOSJe5qRw
https://lh6.googleusercontent.com/KtWtBtA0emxuq6Vd73krg-NYtfR4tFErjbk1HEUBb2p4ch6HXNXobRhe1Phh0oVkDFnspkHldovXRtjnqDkbqlUUGjJWX8WcYZ0GcnlQyM8LmGYy8sOVXsgQV0UwC6qe8td_q2Mzpm92y8GpRg
https://lh5.googleusercontent.com/3hBdvA3CL4E3aPgbbkVMBWZ-J0iTB1gVeaOvaKiIb-FKfZ_HbB581ByHahDi1YwArvu485pTX_2CusEoBqjG7WyJfB3OcRyVyg7PZr-43IPGwhiS8H7OMLwXQfFjHZ9Mi8_UH6AXlzRwgZZOmg
https://lh5.googleusercontent.com/xwkNUnLiQ2gkRhSIxlbYCG-PSk9c3wZK49IutdJF9yvkrvwBzhecYrxPlF6SKjKg6gcJWEJGU9kZKl6h1I8l8mYDQRFAHQ6AoahWDK2T-aFfpqowMhpkr76i6xb4qn4fag4T0O00zVR4_Q0rWA
https://lh5.googleusercontent.com/fUsLBKSSDF_15x38Dz8tW0fO6MHVYZtIajh-G1_VR8TnA6s0wIhTL1Q8r64DS9JKxUv8bRhZkflzhO6vFab-wjKYFUPgb1-aszRu7RwpmlphKc_1nz6TG5QKC8Bf-i66SSTb28fJ2ZbrWfjqAw
https://www.microsoft.com/en-us/education/products/office
http://my.cnu.edu


You will see a field labeled “Get Office 365 for free”.  Complete this field with your CNU email address and click the button that says “Get started”.

blocked URL

You will be brought to a window asking you whether you are a student or a teacher. Select the option that is relevant to you (staff can click “I’m a teacher”).

blocked URL

If you’ve logged in to Office 365 with your CNU credentials before, a window should change to confirm that you have an existing Office365 account under 
those credentials. Select “Sign in” and sign in using the resulting screen.

 blocked URL blocked URL

you may see an additional confirmation that your account includes licensure for Office 365 Education. Select “Ok, got it” to continue.

blocked URL

If you have never logged in at Office 365 before, you’ll see a screen that says “Almost there” After logging in. Select “Start”, and you should see a window 
that allows you to invite additional people with CNU credentials to join (This part can be easily skipped by clicking ‘Skip’.)

blocked URL

 blocked URL

You should now be on the main page of Office 365. Click on “Install Office 2016” to install MS Office on your computer.

blocked URL

The setup program will download to your computer. From the Downloads icon on your dock, choose Microsoft_Office_2016_<some numbers>_Installer.pkg

https://lh5.googleusercontent.com/dGufP9L8IOQtpDkir-0bF2PrirupkyhG3wYJ73yT7_hBa79xTfgoXpHQVV93Kk4ohNnD3SDGQjyHjtISmy06c89x9OgoUPcyYBDvrzAHU-HJylows4lmMa1oCGJJ5V3-qjUI5zFxtsrrn3YrtQ
https://lh6.googleusercontent.com/MUGozv_RAZ6h8PnoMPI7tnBQHRfAcjapzznGGkIcR33fy5Q03rDA3gefpX6CJIL1XM0GpSuNvbPiUPPbmjnS3sPSG4LkirDRW6OOrLDW0Bed2QWW_RVYdopEp7smtQ4ZKD66gYAToaSyi2zJGw
https://lh4.googleusercontent.com/-utLFZqvMHxEjKpf5umBVSjPkFv1whvY8N-uV7BR0i51WC2PS3HJGv7vTKpKqEHqk2iYV1it5oHqns5VNk06KAKsZlQqFZQ2uXqpgtYswDdLh54YPPE4NMDMUOxDkdX3-si4J4TIB2y8hfn8qQ
https://lh5.googleusercontent.com/8HzPQcuqh9I0-qsKmMgh5dSqeUN1_8r6vqZQp6kH6cWxH773JEvq4gnizK6ZwAWm5tlpcZP2vcmq_moOugbpk88qeUCxxJX-k5tjydZLvAgo537a-7l1i8-gJAdU1-7K8eg5a9W22C3afhfTGA
https://lh4.googleusercontent.com/ennJ3X2fcfpbrHWEHn342FvznYkJIucPL1MrdWGQi4xIg_3jisaSkBxJE_k4Uhx6-iKZr2QGbvJUQJ8ZcojF5sihAiTVDRI42SzA7hJ3CEFDpvO1583eAIa6FiD-WPSbrYualW4jD5kubW9oiA
https://lh3.googleusercontent.com/0qYGG9c7mw2yTz0a_-Oxf6YG5BKpza4NNcod4R6-h7paHm4hJgKNOmlEFRccihsuqcctMvYEV-NWgEhIK5EcDMN9cJdXSPhbIB_FYGzlRp9b4G3ZApyxOAU5Q9dBxGIsz_bRNzWBlGiPgFw5jA
https://lh4.googleusercontent.com/tM24JdFtGhaCTxNbA6FSl2ixMaUaZV-tFwdEAZoXXBwRnKEOGWsNv4dtvpbu7t_Pg1c-6TAvGVrNXkcObdQrWKMG90qX7-DUseyvT9iybp7MU88JBwDTvsnI882U9-uYkOqEGIaG
https://lh6.googleusercontent.com/f1LCHH4IHw_i-TwYQTPkbFgdcBwucsbET4fydTERb9E7orwt_9XsGuQGh1z_pexqNegWegbJMZXBQ7SLhi6YVOtkpXX4g1Gw2T1mv75BKJUTZoUsuNbYNWOw0rxM1YnmmMQIC6nuMjIY4d1Adw


 blocked URL

The installer will launch. On the first two screens, click “Continue”,

blocked URL

You’ll be asked to accept the license agreement; click “Agree”.

blocked URL

You’ll be asked for whom you’d like to install the software.  Choose “Install for all users of this computer” and click Continue.

blocked URL

Then, click Install.

blocked URL

The install will begin. When the install completes, click “Close”.

blocked URL

Next, launch Word, Excel or PowerPoint.  On the first screen, click Get Started.

blocked URL

Then, click the Sign In button.

blocked URL

Enter your CNU e-mail address and click Next.

blocked URL

You may be asked whether you’d like to sign in to a Microsoft account or your Work account.  Choose Work account.

blocked URL

On the next screen, enter your CNU password and click Sign In

https://lh5.googleusercontent.com/U5Yt2SU7pEnqLOpzfw_HUFP1UoALjoXQjyFl455pkip8tRdHEsPdeRns-e-IjNrc3KlIif036jmrh1pQ26oRX_pvobjYaVBdjqwMAbscDL64xQQqEG4JV9qUJg8lZ3-iZPXyX6jinCvoO8DGYg
https://lh3.googleusercontent.com/BfRllcCC912h2k2BW34NXygCwKmdJYbmgY90TkAcOnqDM_yCTd-FmFB4Q91jISZgi5ilXj3RARgBe2lvVH1GCcpLztNeAvp4VI0N9GUmrKyPpEjcwyUCZX6MbumnNZlC0JeawDJKQf1d6naeYA
https://lh6.googleusercontent.com/fwIGLHyFGufSyNWNv7DISb0ksh_OBQZRHgS352EW54UVenWgrM_VRNTdbXeS2KIFpgZbQ3CPeaumbw-q8qDTqr1u6P8-FC72R6TWw5FwsrItiRFzdjQCQu2sbUVECU8NB7HBStV8DGgZDIt00g
https://lh6.googleusercontent.com/aFdT2GaYr546-sNn1goPkGyjHNKx6VxM2ejKNANMVW2NTD9ahbYvVq5B0YiQb9PdWkdJbSEtwD3v0iOggLuN0dFYZG7rFgHanLRNoRn-PdWJsQkWuuLchdJb5-ZSeGdvrpBd99Ls9M-AzbV84w
https://lh4.googleusercontent.com/tFa45wu-5vc6yf4QXgJ4sEyNlqxm_H5BuoZ1ScqWVObFYrwz3WC9vTrqSfC9eXSI0AI-qo9JMJ3ZpNxFbeHRcqvjqZDpjyO_pZE1XrFDc9VisRQ7WD4V6UElA75FGxDYhmOWSTlxUZeKSaXJtA
https://lh3.googleusercontent.com/J1jSPBodJb_IJor1KpoKiN-skRJKOnfCnv4w8E2gd-yOpaO-zO29WVs8Z0d_VvFr6Z-ffpx-Hid2kxt1QVNT5VfhUvIP2jtu1z2okxc8VjGgoCaJLxZwySHTtuSunVuKJRqwWsJqdrQApFoZ3A
https://lh5.googleusercontent.com/Iu5F8d2YmCk6jXYCoopgxtCRyD3jXIcbzvh9-CiWqfgyxhaZ58B5q03S7pTVVY8qC4NAoANjuoN6d_FYPin9IJZfaAGJIzcUAHsNQ2CRPInPeG2cWent5zfF92qQwzKeLFPE39uknPd-kpYw2w
https://lh3.googleusercontent.com/dBc-q7SoHV5wh3ecwhFT9Pp_SRAdA5_Ct3p-L9Z5s7OBw3wHyGgmAYdUaFvzNetU4RneA1BxoUaCRTAUAIkZmFeRulzM49BpXxVrulDRV2KzMwHoUHvZ3nF2RAXJ_yo3R6_n15rJ7XYpP81gdw
https://lh4.googleusercontent.com/QLvVeRhky7zx1OF9oicWQvh9uSoHoKJos8ahm1EU0co8HEISElDpiQPXKtyFkJSrGaXdPPoFwf8_NeGL6kj8xytQ0Palpi3VCzn0XbV33-qahgFoTxN1EVYIVirz22RB6ro1LiWq_adZnx4bAg
https://lh5.googleusercontent.com/UlhHV_m5u2jQcQ-ygTooFa7A0xODnwikLPEmMfz3ENj1OXaxoL19rAElyLttfSoc3QoCcWO9mLyxbXCZclgprCMuz6BlskvTI7WL0Tu6BXv0GDjKQEjxU2IYpCEekEdzcQDVd8-2q4js8XKFuw


blocked URL

After a brief delay, Office will be ready to use.

https://lh6.googleusercontent.com/VFXYTTCszqMeIHNfMKhDwpynFSrlYIxBl_AWrvL6FOfIAdK_vnnrKcQcYXRmwydLAb_RvIWaalKGZOWVp0R2hZM6W3QA2HX7i_t1JT8fmVXv1wPNefg0J0XFpZ8qXnjiQbNIGPLqJhhq4oSsqA
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